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KATEWADEE WATANAKUMPONKIT
155/102 Moo 5, The Base Uptown Phuket,
Rasada, Muang, Phuket 83000

Mobile 095-914-2444

E-mail: katewadee.w@gmail.com

MANAGEMENT PROFILE

® Specialist in MICE Industry (Meetings, Incentives, Conventions, Exhibitions), City Development,

Destination Marketing, Product Development, and Training

® Events organizing and partners relationship management

CORE COMPETENCIES
® Project Management ® Performs Well Under Pressure
® Highly Responsible ® Quick to Adapt/ “Can Do” Attitude
® Continuous Learning/ Eger to Learn New Thing ® Multi-tasking Skills
® Negotiation Skills @ | eadership Skills
®  Problem Solving Skills ® |nterpersonal Skills
® Advanced Computer Skills ® Communication Skills

PROFESSIONAL EXPERIENCE
Period: March 2021 — Present

Organization: Thailand Convention and Exhibition Bureau (TCEB)

Position: Sales Representative, Southern Region Office

- Collaborate, coordinate and maintain relationship with key-stakeholders both government

and private sectors.

- Represent organization for stakeholders’ meetings, seminars and events,

- Implement, monitor and develop strategies to promote MICE in target areas to attract

more international and domestic travelers.

Period: January 2019 -~ February 2021

Organization: Deutsche Gesellschaft fur Internationale Zusammenarbeit (GIZ) GmbH

under Sustainable and Climate-friendly Palm Oil Production and Procurement (SCPOPP)

Position: Office Manager

- Office management: maintain the office operation to run smoothly, properly and safely

and handle office administrative tasks on daily basis.

- Event and travel management: organize venues and required equipment for meetings,

events and workshops, coordinate invitations, arrange and support travel management.



Administration and contract management: maintain and update a filing system, support

the preparation of ToR, management of contract, financial management of contracts,
liaise with Finance/Contract team at GIZ Country Office.

- Accounting and financial administration: handle petty cash and all bank-related matters,

execute cash payments, maintain filing of financial documents, office assets and
inventory list, manage and monitor budget, expense of office and produce the
monthly/quarterly/annual report, coordinate with Finance/Admin Team at GIZ Country
Office.

Period: January 2014 - March 2018

Organization: Thailand Convention and Exhibition Bureau (TCEB)

Position: MICE Network Senior Executive
- Implement, monitor and develop strategies to promote MICE in target areas to attract more
international and domestic travelers.

- Organize seminars, workshops and study trips for stakeholders in target areas to upgrade
capabilities covering marketing plan, PR, and education activities.

- Collaborate, coordinate and maintain relationship with key-stakeholders both government
and private sectors.

- Negotiate, monitor, and lead suppliers to achieve the goal of events.

- Represent organization for stakeholders' mestings, seminars and events.

- Manage and control budget and KPI.

Achiesvement: - Organized “MICE City Summit” for 3 consecutive years. This conference aims to educate
executives and local stakeholders to understand MICE and how to promote the area to
preferred destination.

- Developed, “City Profile”, the database and strategies of key target areas as a master plan
of each city to use in MICE industry.

- Collaborated with local stakeholders to develop MICE products and promotion e.g. MICE
City Community Charm, MICE City Breaks, MICE City Welcome Package.

Period: September 2010 — January 2014

Organization: Thailand Convention and Exhibition Bureau (TCEB)

Position: Business Development Executive
- Develop relationship with government and private sectors and maintain good
communication with them.
- Organize activities for stakeholders to understand MICE industry such as seminars, study
trips, workshops, etc.
- Collaborate with stakeholders/ intemal departments/ and overseas to achieve business
purpose.
- Select, negotiate, monitor, lead, and audit suppliers to achieve the goal of events.

- Manage and control budget and KPI.
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EDUCATION

® Master of Arts (3.38 GPA)

May 2009 - June 2010

School: European Studies (Intemational Program), Chulalongkorn University

Major: Interdisciplinary approach: History, Political Science, Economics, Laws and Current Topics of
European Union Integration,

Individual Study: European tourists’ choice of destination: a comparative study of Pattaya and Phuket.

@ Bachelor of Arts (3.87 GPA with first class honors)
June 2005 — October 2008
School: School of Humanities, the University of the Thai Chamber of Commerce

Major: English for Business Communications

e SPECIAL PROJECTS: Chair of Dubbing and Voice Club, 2006-2007 (2 years).

® AWARDS:
2006 Achievement in Student Activity Involvement, UTCC
2007 Dean’s List, School of Humanities, UTCC
2014 Alumni of the year, UTCC

PROFESSIONAL DEVELOPMENT
2017 IAEE - Certified in Exhibition Management (CEM)

Successful completion of professional course conducted by the
International Association of Exhibitions and Events (IAEE)
2013 - 2014 IAPCO Regional Seminar in Thailand 2013 and 2014
Successful completion of IAPCO program conducted by the
International Association of Professional Congress Organizers (IAPCO)
2008 CP ALL Public Company Limited - Certificate in Leadership Development Program

Successful completion of professional course conducted by CP ALL Public Company Limited
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